
 

MAILING ADDRESS CHANGE REQUEST 
□ REAL ESTATE           □ PERSONAL PROPERTY       □ MOTOR VEHICLES 

 
Any and all real estate ownership changes, “care of” changes and mailing address changes shall only be made 
as a result of one of the following: 

1. Official Copy of a Recorded Deed. 
2. Official Copy of a Recorded Probate of a Will addressing real estate interests. 
3. For mailing address changes only, a written request signed by the known Owner of Record is 

required. 
Please note: Proof of marriage or divorce by themselves do not constitute documentation for a change of owner 
of record. 
 
In cases where the title of a property is held in Joint tenancy or life estate, presentation of an original death 
certificate is sufficient documentation for change of ownership to the surviving owner. 
 
The following data is required in order to process your request for ownership change or mailing address change:             

□ Yes           □ No          Did this property transfer in the last year? 

□ Yes            □ No         Did it transfer to a Family member? 
 

PROPERTY LOCATION:________________________________________________________________ 
 
CURRENT OWNER: ___________________________________________________________________ 
 
CURRENT MAILING ADDRESS: _________________________________________________________ 
 
CITY: _________________________________STATE: ___________________ ZIP: ________________ 
 
 
NEW OWNER:_______________________________________________________________________ 
 
NEW MAILING ADDRESS: _____________________________________________________________ 
 
CITY: _____________________________   STATE: _____________________ ZIP: ________________ 
 
 

__________________________________________________________________________________________ 
 SIGNATURE OF OWNER   DATE   TELEPHONE NO. 
 

ASSESSOR’S USE ONLY 
 

Account Number: ___________________________ Plat / Lot:___________________________________  
 
Motor Vehicles: ____________________________  Personal Property:____________________________ 
 
Taken By: _________________________________ Date: ______________________________________ 


